BABASAHEB BHIMRAO AMBEDKAR UNIVERSITY

RAEBARELI ROAD, LUCKNOW - 226 025

LEAVE APPLICATIONS: TEACHERS

(DUTY LEAVE)

1. Name of the faculty member
:……………………………………………………..

2. Designation



:…………………………………………………….

3. Basic Pay



:…………………………………………………….

4. School/Centre/Deptt

:……………………………………………………..

5. Seminar sponsoring agency / 
:……………………………………………………..

    Organisation and its address
………………………………………………………

6. Name of the conference

:……………………………………………………..

7. Status of participation
: Keynote address / Sectional Chairman / Repporteur / Paper contributor / Ordinary participation / Any other


………………………………………………………

8. Place of activities
:……………………………………………………..

9. Dates and days of Duty Leave
: From………………to ……………………

    applied for
  for………..day(s).

10. Details of travel:


    Date / 
Departure
Arrival
         Mode of         Class                Rate of
   Amount

   Time





Travel
  accommodation      fare








       used




11.
Financial Support required for
:
Approximate Expenditure


(a) Travel/Daily Allowance

:………………………………………….


      (as per tour programme)


      (Enclose complete details)


(b) Registration Fee


:………………………………………….


(c) Total



:………………………………………….

12.
Details of Paper


:


(a) Title of the paper accepted
:…………………………………………


      (enclose proof if any)


(b) Abstract submitted(enclose a copy): Yes/No(if no, reason therefore)

             (c)  Abstract accepted


: Yes/No


      (enclose a copy)

13.
Advance applied for expenditure at

.……………………Rs…………


10 above

14. How this Seminar / Training /Workshop is
…………………………………….

Going to help the faculty


……………………………………

Date:







(Signature of the applicant)

Part-II

15. (a) Recommendation/Justification of the Head/Coordinator of the School/Centre

……………………………………………………………………………………

……………………………………………………………………………………

(b) Advance Recommended

: Rs………………………………………

(c   Teaching arrangement made  for the period of Leave (to be endorsed)


……………………………………………………………………………………


……………………………………………………………………………………

Date:



(Signature of the Head/Coordinator of the School/Centre)






Part-III

16. Leave/Advance

SANCTIONED/NOT SANCTIONED

Place: Lucknow

Date:








(Vice-Chancellor)
